Ninth Judicial District CASA 

Application for 

Court Appointed Special Advocate Placement

How did you hear about the CASA program?

___ Friend;  Name of Friend:________________    ___Newspaper Story  ___Newspaper Ad  

___T.V.  ___Radio  ___  Theatre Ad  ___Other; specify



Name ______________________                    Application Date 


Address


                          Street                                                                                                             City/State                                  Zip

Home Phone________________  Work Phone______________  E-mail


Fax_________________________  Cell (optional)__________________

Occupation_____________________ Full Time/ Part Time______________

Employer______________________  May you be called at work? _____Yes    _____No

DOB____________    Marital Status_____________    Spouse Name  


Spouse’s Occupation______________________  Employer


Former Name (s) (Maiden, et. el.)


Approximate date you changed names


Previous Address


                                                        Street                                                                                          City/State                                Zip

Do you have children?  ____Yes    ____No         Gender & Ages


In case of emergency call


                                                                        Name                                                           Relationship                                  Phone

Education:     High School     9  10  11  12      College     1  2  3  4      Professional 


College Major____________________________     Degree


Have you ever been arrested?    ____Yes     ____No      If yes, on what charge?


Have you or anyone in your family or anyone close to you (friends, distant relatives) been involved with the Department of Human Services, the Juvenile Court System, Foster Care or other agencies offering services to children due to child abuse or neglect?    ____Yes      ____No

If yes, please explain.  (use back of form if necessary)

List three people who may be contacted by the CASA Program as references.  Do not list relatives.  Two references must be from someone other than a friend or co-worker.  Such as:  teacher, therapist, employer, etc.)

Name________________________________________Relationship


Address


Phone______________________________

Name________________________________________Relationship


Address


Phone______________________________

Name________________________________________Relationship


Address


Phone______________________________

Statement of Understanding

I, ____________________ hereby affirm on this day___________(date) that all the answers provided on my Volunteer application are true.  I hereby authorize Payne County CASA Association and any law enforcement agency they authorize or the Department of Human Services to investigate my background to determine my fitness as a potential Court Appointed Special Advocate.

Further, I understand that I must have a minimum of three personal references and that the Payne County CASA Association is authorized to obtain information from these references regarding my fitness to be a CASA volunteer and that this information is Confidential and will not be released to me or any other person other than official program staff or board of directors.

__________________________                              _____________________

Signature                                                                                                        Date

Please answer the following questions. (Use separate sheet of paper if needed)

1. How did you learn about the CASA Program?

2.
Have you previously applied for training here or with any other CASA program?  If yes, list the area program and approximate date of the interview.

3.
Describe any previous training related to child abuse or the judicial system.

4.
What is your weekly availability to investigate a case?  Such as making visitations to see the child(ren) or to conduct interviews with parties in the case—parents, foster parents, social workers, attorneys, etc. (weekdays, weekends, daytime, evenings…)?

5.
How far are you willing to travel to see a child or conduct an interview?  Stillwater only?  Anywhere in Payne County?  Would you occasionally travel to Oklahoma City or Tulsa?

6.
Would you be available to participate once a month in a Case Support Group when you have an active case?  If yes, what time is best—8 am to 9 am—12-1:30 pm—3 to 4 pm—5 to 6:30 pm?
7.
Sometimes CASA volunteers are requested in custody dispute cases or in divorce cases where child abuse or family violence is suspected.  Would you be interested in being assigned to a divorce case?

8.
List some of your community activities and memberships in clubs, religious and professional groups and other organizations as well as any hobbies or special interests.

9. In relation to this volunteer position, please describe your strengths and weaknesses.

10. Why do you want to be a Court Appointed Special Advocate?  (Please elaborate)
11.
Tell something about yourself most people don’t know.  Something special that could be said about you if you were introduced to a group of people.

12.
After you have experience as a Court Appointed Special Advocate, would you be interested in mentoring a new volunteer and/or helping with the training of new CASAs?

Please answer Yes (Y) or No (N) to each question.

____  Can you commit to one to two years of volunteer service to the CASA Program?

____  Can you visit a child at least once a month?

____  Can you spend 2 hours per week interviewing and investigating a case?

____  Does your schedule permit you to attend meetings, court hearings or foster care reviews during the workday?

____  Can you attend court hearings once every three months or in emergency situations when your case is called up for review before the scheduled haring date?

____  Do you understand you will not be monetarily compensated for child advocacy services nor reimbursed for expenses incurred?

____  Can you keep information confidential, maintain objectivity and treat all persons with respect, fairness and courtesy regardless of race, religion or economic status?

____  Can you meet deadlines and complete necessary court reports and documentation for court hearings?

____  Do you understand while working on the case you must stay in touch with the CASA staff on a regular basis—no less than once a month—either by phone or in person?  Failure to do so may result in a volunteer’s dismissal from the case.

____  Are you prepared to complete 35-40 hours of pre-service training and a minimum of 12 hours per year of in service training?  While there is no cost to you, please keep in mind that it costs the organization approximately $250 to train one CASA volunteer.

____  Do you have Auto Liability Insurance?

____  Do you understand the Oklahoma State Statutes protects any person participating in a judicial proceeding as a Court Appointed Special Advocate?  They are presumed to be acting in good faith and in so doing, are immune from any civil liability.  Do you understand the CASA Program provides liability insurance for volunteers in the event a lawsuit might be filed?  Further, do you understand these protections apply to Court Appointed Special Advocates who are under the supervision and direction of an approved CASA Program and that the Payne County CASA Association is an approved program?

____  Do you understand the court expects the CASA assigned to the case to make recommendations to the court?  Do you understand that if this is not done in a timely manner that it not only hurts the child but is also a detriment to the credibility of the CASA Program?

____  Do you understand you are taking on a very important responsibility and that timely investigations of the case, submission of court reports and attendance at court hearings are requirements to be a CASA volunteer?

____  Do you understand that you will have to go through an extensive background check which includes an NCIC check, OSBI check, Child Welfare check, and reference check due to the sensitive nature of a CASA’s job and because they work with children?

____  Do you understand that CASA provides a valuable community service of which you will be an important and integral part?

_____________________________                        _____________________

Signature                                                                                                  Date

Volunteer Statement of Understanding
I, 




  hereby affirm that all of the answers provided on my volunteer application are true.  I hereby authorize Payne County CASA Association, Inc. dba Ninth Judicial District CASA, and any law enforcement agency they authorize, to investigate my background to determine my fitness as a potential volunteer.  I understand that any information that the Payne County CASA Association obtains is confidential and will not be revealed to me or any other persons other than official program staff or board of directors.

I understand that the information requested in this application will be used only for the purpose of determining my suitability as a CASA volunteer.  Further, I understand that completion of the training does not guarantee that I will be assigned a case.  If I successfully completed the training and have met all other requirements, and it has been determined that I am a suitable volunteer, I understand that I will be expected to serve a minimum of one year in the CASA program.  If unforeseen circumstances prevent me from fulfilling this obligation, I will submit my written resignation to the program director with as much advance notice as possible.

I am aware of the sensitive confidential nature of the official documents, reports and other material I will examine in my capacity as a CASA volunteer.  I will discuss the matters only with those persons directly involved in the case or who will be consulted for their professional knowledge and expertise.  I understand that confidential information learned during the course of an investigation must be disclosed to the CASA Director and Supervisors.  It must also be disclosed when ordered by the court in a hearing or trial.  The CASA also must disclose when there is reasonable cause to believe a child has suffered physical and/or sexual abuse.  Furthermore, I understand all court reports and other documentation must be approved by the CASA Supervisors or Director before distributed to parties in the case.

I also understand that if for any reason it becomes apparent that my activities are contrary to the policies, goals and/or philosophy of the CASA program, my services as a CASA volunteer will be terminated.

Name (Please Print)

Signature

Witness (CASA Program Staff)



Date

Signature must be witnessed by CASA staff.  

Court Appointed Special Advocate

CODE OF ETHICS

Upon Appointment As A Court Appointed Special Advocate, I Agree:

To act in a responsible, professional manner as an Officer of the Court in accordance with CASA volunteer policies and procedures, Court policies and relevant laws.
To be an independent advocate for the best interests of the child(ren) to whom I am assigned.

To maintain objectivity.

To keep all matters confidential.

To treat all persons with respect, fairness and courtesy regardless of race, religion or economic status.

To complete all necessary court reports and documents.

To attend all hearings regarding the child(ren) to whom I am assigned and to monitor court orders in a timely manner.

To maintain an active commitment to the child until the case has been dismissed or other disposition has been made by the court.

To seek and accept support and supervision from program staff.

To participate in ongoing training.

To maintain commitment to the mission statement and goals of the program.

APPLICANT FOR Court Appointed Special Advocate      DATE
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